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Third European Summit 
on Interoperability in the iGovernment 
CHECK LIST

The following is a list of the requirements for a successful ESIIG3 which you should complete if your Region is interested. If interested, this document should be returned at: esiig2@regione.lazio.it   

Please insert your name and the name of your region here:

CONTACT NAME & E-MAIL ADDRESS:

REGION:

	1
	Venue for approximately 150-200 delegates in plenary session with 3-6 break-out rooms for parallel sessions
	

	
	
	

	
	
	

	2
	The conference venue should offer space for Reception of delegates and for breaks for refreshments and for social interaction etc.
	

	
	
	

	
	
	

	3
	The conference venue should, ideally, also have sufficient space to stage a small exhibition of projects and interoperability applications etc.
	

	
	
	

	
	
	

	4
	Availability of office support systems such as access to photocopier, phones, fax and 

Internet connections at the conference venue
	

	
	
	

	
	
	

	5
	 Agreement on dates for the conference and availability of conference venue
	

	
	
	

	
	
	

	6
	Simultaneous language translation to and from national language, English
	

	
	
	

	
	
	

	7
	Possibility of local/regional sponsorship (from enterprises, municipalities and local or
	

	
	regional authorities etc.) for
	

	
	
	

	
	· Conference Dinner (evening, Day 1)
	

	
	
	

	
	· Reception Cocktail Party (evening prior to Day 1)
	

	
	
	

	
	· Conference bag/satchel (including pen/pencil and notepad etc)
	

	
	
	

	
	· Conference programme
	

	
	
	

	
	· Conference exhibition
	

	
	
	

	
	· Conference refreshments (tea/coffee/juice and lunches)
	

	
	
	

	8
	Technical facilities for the event to include
	

	
	
	

	
	· 2 PCs with Powerpoint & 2 projectors & 2 screens in the plenary (main conference) hall
	

	
	
	

	
	
	

	
	· 1 overhead projector in plenary hall
	

	
	
	

	
	· Audio-amplification system in plenary hall with 4 (min) fixed microphones on platform and 2 (min) hand-held mobile (radio) microphones
	

	
	
	

	
	
	

	
	
	

	
	
	

	9
	Support of the Regional Authority as co-host of the conference and presence of the
	

	
	Regional President (or other VIP) to open the conference (Day 1) 
	

	
	
	

	10
	Possibility for endorsement and sponsorship for the conference from the European Commission, Committee of the Regions, Assembly of European Regions 
	

	
	
	

	
	
	

	11
	Availability of sufficient hotel beds in the near vicinity of the conference centre (either within walking distance or short taxi ride) with discounted delegate rates.
	

	
	
	

	
	
	

	12
	Preference for conference venue close to city centre
	

	
	
	

	13
	Possibility to organise a social programme for delegates staying over the weekend 

and/or for the spouses/partners of delegates during the conference (at delegates’ own expense).
	

	
	
	

	
	
	

	
	
	

	14
	Administrative assistance of local staff to assist with conference preparation, reservations, conference documentation, reception of delegates etc.
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